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SUMMARY OF REQUIREMENT

Electronics Recycling Standard, Section 2.0:

Recyclers are required to identify and comply with
all applicable legal and other requirements.

Purpose:

To ensure that all requirements applicable to the
operations have been identified and the organization
maintains adequate controls to operate in
compliance with those requirements.
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PROGRAM ELEMENTS

1. Identify all regulatory and other requirements

2. Determine applicability of requirements to all
aspects of operations

3. ldentify appropriate controls

4. Maintain summary of requirements and controls

5. Develop processes to identify any new or modified
requirements, as well as any changes in operations
that may impact compliance

6. Assess compliance
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1. INITIAL IDENTIFICATION

Conduct a regulatory scan

Analyze each element of the operations in the
context of the regulatory framework and determine
the requirements applicable to the operations

The regulatory analysis must be completed by an
individual with adequate knowledge and
understanding of the regulatory framework

Add any ‘other’ requirements as applicable
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SAMPLE LEGAL REQUIREMENTS

Municipal/Regional bylaws:
Noise; Water discharge

Provincial/State Acts and Regulations:
Hazardous Waste; Air Emissions; Transportation of
Dangerous Goods; Hazardous Materials;
Wastewater; Noise

Federal Acts and Regulations
Transportation of Dangerous Goods Act,
Canadian Environmental Protection Act,
US Environmental Protection Act, Title 40 Code of
Federal Regulations
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SAMPLE OTHER REQUIREMENTS

Recycler Qualification Program / Electronics
Recycling Standard

International Standards (ISO 14 001; 9 001 & OHSAS
18 001)

Industry Standards (RIOS)

Contractual obligations
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2. DETERMINE APPLICABILITY

Assess the identified requirements and determine
the applicability specific to the operations

As part of this assessment, the minimum required
control measures must be defined

Conducting this assessment requires knowledge of
both the legislation/regulatory requirements as well
as an adequate understanding of the operations — as
a result, a cross-functional team approach may be
required to conduct this assessment
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3. ESTABLISH CONTROLS

For the applicable requirements, control measures
must be implemented to ensure compliance
Controls may include a variety of activities such as
attaining permits or approvals; conducting testing or
inspections; training workers; maintaining records
The onus is on the recycler to demonstrate
compliance

Evidence of compliance must be defined and
maintained — evidence must also be objective,
verifiable and reproducible
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4. PREPARE A SUMMARY OF

REQUIREMENTS

A summary of applicable, site-specific legal and
other requirements must be prepared, detailing the
requirement, the specific applicability to the
operations and the associated controls to ensure
compliance

A list of regulations is NOT a summary of applicable
requirements

Where an exemption to a regulation exists, written
confirmation of the exemption from the regulating
authority or other suitable evidence must be
maintained
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SAMPLE SUMMARY MATRIX

Title

Applicable Requirement

Relevance to the
Operations

Controls / Evidence of
Compliance

Air Requlztion
Ho =TI

link to
lectronic

.
i .tl
ocutment)

Lt

Lie i

Sectionh X — requires
permits for discharges

to 3ir

Section x.T - :Ji’ﬂ}:f:'.‘f'ti
dischz 3rqes over set

Emissions / discharges
from shredders, dust

- = B -
collectors, etc.

Coverhment issusd

nermit: #1004, date

Testing / sampling
results ‘h:;:::t hq

Transport
Requlation
AAA-BBB

-

=1 L I
n
{location of

9]

I
P Fap
i ‘rq:ﬂ,_-"‘-"

b

P — .\.I
versloh)

Section X — require
oermits

Section Y —

-

rar...

Exemption

5 -1'-.'
I 2rlgl

3
lqLE

Pﬂaqm gteq

- transp h.rI: code XX

packaging
requirements; I3

requ irements; stc.

7]
L
it
=5

L

]

WA ~E anein ] B et
Wigterlgl — Exeip
[

d transport

ort ,,rﬁ’ﬂwrf

- Permitteg
- Transp
:*',52”:'171'1'_':] each materizl,
code, h;:.la;q:'hq =te.
— EM: ree tr3ining

Manifesti ng

Exemption document

Copyright © 2014 Recycler Qualification Office. All Rights Reserved.

10



5. IDENTIFYING CHANGES

After the initial identification of requirements,
processes must be maintained to:
ldentify and track changes to the requirements;
ldentify and determine the applicability of any new
requirements; and
Assess the impact on compliance prior to
undertaking any changes in operations
Dedicated subscription services can be used to
identify new or modified requirements
Where practical, multiple sources of information
should be used to capture and validate requirements
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6. ASSESS COMPLIANCE

A detailed audit program must be implemented to
assess compliance with applicable requirements
The audit must also assess the ability to continue to
operate in accordance with the requirements on an
ongoing basis

Audits must be conducted on a regular basis and be
planned in a manner to ensure that all requirements
and areas of operations are addressed

Compliance audits should also be used to confirm
access to copies of legislation/requirements
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CONFORMANCE CHECK

A detailed summary of applicable legal and other
requirements is maintained

The summary defines the relevance of the
requirements to the operations and provides
direction to suitable evidence of compliance

A process is in place to identify any new or modified
requirements and determine applicability

A process is in place to identify any applicable
requirements prior to undertaking changes in the
facility or operations that may impact compliance
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CONTACT US

RECYCLER QUALIFICATION OFFICE
92 Caplan Avenue, Ste 102
Barrie, ON L4N 0Z7

Email: Info@rqp.ca

Website: www.rgp.ca
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